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Military Leave 

 
Policy The DGS will grant a military leave of absence to an employee as set forth 

in the Military and Veterans Code and the Government Code of California 
for service of more than 30 calendar days. 
 
Additionally, anytime an employee is called to active military service for 
more than 30 calendar days, the Military Leave Work Sheet must be 
completed, which requires the completion of the Qualified Military Service 
Loan Repayment Agreement by the employee when the employee 
separates with an outstanding Savings Plus Program loan. 

 
Definition Military leave means the leave of absence status of an employee who 

leaves a position to serve in the armed forces, as well as the employee’s 
reinstatement rights after the completion of military service. 

 
Military leave 
categories 

There are four categories of military leave, defined as follows: 
 

• Short-term military leave means a leave for 6 months or less. 
• Long-term military leave means a leave for more than 6 months. 
• Emergency military leave means a leave for members of the 

National Guard during such time a s the Governor may have issued 
a proclamation of a state of extreme emergency or insurrection 
under the provisions of Section 143 and 146 of the Military and 
Veterans Code or during such time as the National Guard may be 
on active duty for one or more situations in Section 146 of the 
Military and Veterans Code. 

• War or National emergency means a leave when the President has 
determined that it is necessary to augment the active forces for any 
operational mission, or in a time of a national emergency declared 
by the President or Congress. 

        Continued on next page 
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Military Leave, Continued 

  
Conditions 
for granting 
leave and 
salary 
payment 

Each of the four categories of military leave has specific conditions for 
granting leave and for salary payment.  These conditions are discussed in 
the “Handbook for California State Civil Service Employees Entering the 
Military Service” located at http://www.dpa.ca.gov/general/MilitaryLeave.shtm. 

 
Reinstatement A Request for Personnel Action (RPA) is required if the reinstatement 

from military leave is 6 months or longer.  However, if the employee has 
been moved from a budgeted position into the blanket, whether for more 
or less than 6 months, an RPA is also required to determine to what 
position the employee is to be reinstated. 

 
Conditions of 
reinstatement 

Reinstatement parameters including time limitations for each category of 
military leave are discussed in the “Handbook.” 
 
Information regarding benefits, probationary period, leave credits and 
examinations upon reinstatement may also be found in the “Handbook.” 

  
Attachments Military Leave Work Sheet 
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